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OFFICE ORDER

Attention is invited to the Guidelines laid down in the Central Secretariat Manual of Office

procedure (CSMOP) for handling the communications received from Members of Parliament which

specify that such communications should be attended to promptly and acknowledged within 15 days,

followed by a reply within next 15 days. ln cases where delay is anticipated an interim reply should be

given indicating the possible date of reply. This is to ensure that prompt attention is given to the

communications received from Hon'ble Members of Parliament.

tn this connection, all Heads/Directors/ Directors-in-charge are informed that the matter

pertaining to Parlamentary questions/VlP references along wlth draft replies to the Hon'ble Member of

parliament/ Vtps from the Hon'ble Minister of Health and Family Welfare are to be submitted on priority

basis throuph the DG, lcMR and secretarv, DHR and will be submittecl to the HFM'S Office' Hence

direct submission of replies must be avoided. lt may also be ensured that timelines prescribed for this

purpose are adhered to strictly.

-*fu,,61
(Jagdish Rajesh)

Assistant Director General (Admin.)

DISTRIBUTION:

1. Heads of all Technical Divisions of ICMR Hqr.

2. Dire cto rs/Directo rs-in-Cha rge of all permanent lnstitutes/Centres of ICMR'

Copy to:
1. PS to HtM
2. JS, DHR

3. PS to DG/Sr.DDG (A)/Sr. FA

4. DDG(A)

5. ADGS

6. Head BM|-to upload the OM on lcMR website

7. Chairman, Grieva nce Cell


