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INDIAN COUNCIL OF
MEDICAL RESEARCH |

=,

Serving o nation snce 1941

sl and Family Walfnle
No.16/47/2021-Admn.II

To

The Director/Directors-in-Charge of
Permanent Institutes/Centers of [ICMR

|
Subject:- Filling up of two post of Superintendent (A/cs.) in Dlrectoht

Sir/Madam, [ ||

| am directed to refer a copy of OM No. A-12026/1/2017-Admn.B/i&-

received from Ministry of Housing and Urban Affairs, Directorate of Ests{tes,

A e

| . Government

Dated: 06/07/2021

IR, TN (G 4
] I IRER ||F

dated 02.06.2021
|
Nirman Bhawan,

RIE
||.I' | ‘ ¥

Indian (.LL“'U i| of Medical Research
Department of Health Re m,—nr h, Ministry of Health

of India

T:f Estates, M/o
Housing and Urban'Affairs on Deputation (Including Short Termc{:‘ntract) Basi

New Delhi along with its Annexure on the subject mentioned above. TheiEIigibIe and interested

person may submit their applications within 60 days from the date of publication

of advertiseme

ntin

the Employment News/Rojgar Samachar in the attached proforma (Annekure) through| the

Administrative Authority.

|
rfours faith Full)],

T

Ansari Nagar, New Delhi - 110 029, India

|| (Jagdish Raj cshj
Assistant I)ire&t;tT 3 Tcncral (Admn)
Encl: As above I‘I
il
Copy to :-
(1) PSto DG/PS to Addl. DG/PS to Sr. DDG(A)/PS to Sr. FA
(2) All Divisional Heads
(3) DDG(A) |
(4) ADG(A) K
(5) Dr.L.K.Sharma, Scientist “E” — soft copy of the same has been mailed atlyaur email ID
(Sharma.lk@icmr.gov.in) for website upload. :
: .
| |
1. iR Wa, Uk dfe . 4911, Tel: +91-11-26588895 / 2 588980}(25589.[;94
I TR, T3 faeel - 110 029, WA +el1-1 25539335(23.,33707
V. Ramalingaswami Bhawan, P.O. Box No. 4911, Fax: #0 1 fG 80662 | fgmrnjedn
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L No. A= 12026/1/2017-Admn. B T
Government of India d
S M/o Housing and trban-AfTairs
e\ Direclorate of Lstates

—?'gx,:\ _409°B° Nirman Bhawan. New Delhi.
Date 2™ June. 2021

OFFICE M EMORANDUM

Subject:- Filling up of two post of Superintendent (Alcs.) in Directorate of Estates, M/o Housing
~ and Urban Affairs on Deputation (Including Short Term Contract) Basis.
*Wlﬁﬂpeﬁmend@m(A/cs.)ﬂ General Central Service, Group-B3 ((iay_eu}-(l), Non-
Ministerial in Level 7 in Pay Matrix (pre-revised- Pay Band-2 of Rs. 9300-348007- with Grade Pay Rs:
4600/-) in Directorate of Estates are required to be fitled up on deputation (including short term con-

tract) basis.

11 1
T DETOW = = -

IND @ 2. The eligibility conditions for-a appoimment (o the above post are as detailet
= _

o L\\ Officers presently employed under the Central Government ot State Governments or Union territories-or
oy =g Universities or recognized research Institutions or public sector undertakings or semi-Government or
L 48 sutonomous or statutory organizations:

| - O
| '-,';' Cj
» 3 (a) (i) holding analogous posts on regular basis in the parent cadre or department jor
d s )]
h) {‘; & (ii) with five years' service in the grade rendered after appointment thcn:cm on regular basis in Level
| @ in/l,’ay Matrix (pre-revised- Pay Band-2 of Rs. 0300-34800/- with Grade Pay Rs. 4200/-) or
| i - cﬂkﬁvaleul in the parent cadre or department: or

MY
v-$> i (iii) with eleven years’ service in the grade rendered after appointment thereto on a regular basis in
'\SSK*j ; Level 5 in Pay Matrix (pre-revised Pay Band-1 of Rs. §200-20200/- + Grade Pay Rs. 2800/-) or
equivalent in the parent cadre or department; and

(b) Possessing the following qualification and experience:-

A M@‘\?/ ~ P— | . |
' 1) successful completion of training in the cash and accounts work in the Institute of Secretarial

Training and Management or an equivalent training course in a recognized institution:

(ii) minimum three years' experience in cash. accounts and budget work.

e _g/( 3. The departmental officers in the feeder category who are in direct line of promotion will not be eli-
)’é = gible for consideration for appointment on deputation. Similarly, deputationists shall not be eligible for
(ﬁp consideration for appointment by promotion.
Yo g/
f 4 Period of deputation (including short-term contract) including period of deputation (including

short-term contract) in another ex-cadre post held immediately preceding this appointment in the same
or some other organization or department of the.Central Government shall ordinarily not exceed three
years. The maximum age lim it for appointment-by-deputation (including short-term contract) sh all not
be exceeding fifty-six years as o_nt_he_ckv_smg_d;u_c_uhm:_im_t_ﬂ_' applications.

"

5 Duties of Supdt.(A/cs.) in brief are as under -

(‘YSupcrvision of work related to allotment

2 N (PTTRRIAN | T f{mh!‘m Afon GRmEAEars/eihancement of licence
AN CUUNTIL OF MEDIGAL RE W X - ) . . .
0$/ A Ui lagnswon :émhﬂf‘ﬁ}fﬁ bool Accomiiiodation. Overhauling/Checking of accounts for issuc of -

‘f{% 23 JUN 2021 ’@' Y S’W oW\ \ QP\)\\}" Contd.....2/-

\JMV%/.'\;\V\

and licence fee accounts of allottees of General Pool Accom-
fee/damages accounts of GPRA/Genl. Pool




~ tive Authority. The Administrative Authority must ensure himself of the suita

Clearance/NDC/Final Demand Certificate, Refund Order. Issue ol first/revised/arrears/damages bill.
checking and cnsuring accuracy of calcilations. Follow up action viz correspondence with-1heDeptt..
PAO. individual occupant/ defaulter, police authaorities, Filing ol damages recovery cases tinder Public
Premises -Act attending Court ¢ases. preparation of Para-wise comments against Writ Petitions. Attend-
ing public for their queries ete. and any other duties as deemed fit by HOP forsmooth functioning of

the Directorate. : -

6. Officers who volunteer themselves for the above posts will not be permitted to withdraw their can-

didature later.

7. The crucial date-for determining the eligibility is 60" day from the date of publication of this Office

Memorandum in the Employment News/Rojgar Samachar.

8 It is requested that the names of suitable officers who are eligible and can be spared, in case ol se-
lection, may be forwarded within two months from the date of sublication of this O.M. in the Em-

ployment News/ Rojgar Samachar in the attached proforma Annexure) through the Administra-
bility of the applicants in

Mpbtiﬁ_lﬁlbrc forwarding theapplications—————— — - -

9. The authenticated copy of up-to-date Character Rolls (APARs), Integrity Certificate, Vigilance
Clearance and details of the major/minor penalties imposed for the Jast ten years, of the candidates must
be forwarded to the undersigned along with the applications. Photocopies of the ACRs/APARs should
be attested on each page by an officer not below the rank of Under Secretary or equivalent. Applica-
tions not accompanied by the aforesaid documents or otherwise incomplete will not be considered at all.
No action will be taken on advance copies of the applications or applications, which are not received

through proper channel.

Ly
(Nidhi Garg)
Dy. Director of Estates(Istt.)
Te.No.23061372

Encl: as above

To

1. All the Central/State Government Ministries/Department and {heir attached and subordinate offices as

per standard list.

2. US(Admn.), Ministry of Housing and Urban Affairs

3. P.S. (o DE-I/11 - for information.

4. All DDE/ADE/Supdt.(Afcs.) of this Directorate of Estates,
5 Hindi Section for Hindi version.

Copy to:

|. Computer Cell, Directorate of Estates with the request to upload the advertisement on the website of
the Directorate of Estates immediately.

2. 1T Cell, Ministry of Housing and Urban
try of Housing and Urban Affairs.

3. Shri Amit Ghoshal, Under Secretary (CS-1), Do
Kindly upload the advertisement on the website of DoPT immediately.

Affairs to upload the advertisement of the website on Minis-

PT. Lok Nayak Bhawan (2" Tloor), New Delhi -

= (NidhiiGarg)

Dy. Directot of Estates(Sstt.)
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- ANNEX U=

BIO-DATA OF THE CANDIDTATE IFOR THE POST OF SUPERINTENDENT (Alcs.)
IN DIRECT()R/\EfOFESTATES, M/o HOUSING & URBAN AFFAIRS

| Name, Designation & Address (In Block letters):
7 Date of Birth (In Christian era)
3. Date of retirement under Central Govt. rules:

4 Whether belong to SC/ST— - :

.5 — Educational Qualificalions »
6. Whether educational and other required qualifications are satisfied. (If any qualifi-
cation has been treated as equivalent to one prescribed in the rules, state the au-

therity for the sam e)

o l"Quahilca'hom'Expmicnwﬂmuired—' — Qualification/Experience pos- | — ==
sessed by the officer o

i kuccessful completion of training in Cash and
Accounts work in the ISTM or an equivalent
| [raining course in aLec_n_gl_liiqd_hELilulion____
5 | minimum 3 yrs' experience in cash, accounts

| and budgetwork

7. Please state clearly whether in the light of entries made by you above. you meet the

requirements of the post::

8. Details of employment, in chronological order.

Office Post held ‘?rom To | Pay Scale Nature—of_guﬁez (highlighting experi-

ence required for the post L applied for)
d-hoc, temporary or permanent

9. Nature of present employment i.e.a

10. In case the present employment is held on deputation/contract basis. please state:

q) The date of initial appointment:
r) Period of appointment on deputation/contract basis:
s) Name of the parent office to which you belong:

d) Name of the post and Pay of the post held in the parent organization:

11. Additional details about present employment (Central Govt./State Govt./Autonomo

organization/Govt, Undertaking/Universities/others) :

12.  Are you in revised scale of pa

y? 1f yes, give the date of revision and also pre- 1
vised scale of pay : _

13. Total emoluments drawn per month :



=

=S~ Additional information, if any: in-support of your suit ability for the post : B

15. Remarks

gone through the vacancy eircular advertisement and T am well
ished in the Curriculum Vitae duly supported by the
e Selection committee at the

| have carefully

|

aware that the information furn
d by me will also be assessed by th
The information /details provided by me are correct

jge and no material fact having a bearing on my

documents submitte
time of selection to the post.
and true 1o the best of my knowlec
selection has been supprcsscdﬁ\-\‘ilhhcld.

Place : Signature of the Candidate
—— Date Contact no.
; — e-mail D

— _

Department Endorsement:

i) Certified that the particulars furnished by the applicant are correct as per his/her

service record.

ii) Certified that no vigilance/disciplinary case is either pending or contemplated

against the applicant.

i) It is certified that as per records no major/minor penalties have been imposed

upon the applicant during the last ten years.

iv) Integrity of the applicant is certified.

v) Authenticated copies of Annual Confidential Reports/ Annual Performance Ap-
praisal Reports of the applicant for the last five years are enclosed.

Date:
~— Signature
Name, Designation & Tele no.
of the Administrative Authority
— . (with seal)



