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| CIRCULAR NO. 55 of 2010 ]

No.16/57/2010-Admn-11 Dated: 26/11/2010

To,

The Directors/Director-in-Charge
of all permanent Institutes/Centers
of the Council located at Delhi

Subject : Filling up the post of Assistant Secretary in the Foundation

Sir/Madam,

I am directed to send herewith a letter No. 9/5/10-NFCH dated 09.11.2010 on
the above mentioned subject received from National

Foundation for Communal
Harmony, New Delhi for your information and necessary action.

Yours faithlely,

/ |

( B.P. SINGH))
Sr. Administrative Officer
for Director General
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No.9/S/T0-NIFCH

el 9" November 2010
:Il_m Jr.'}ill.;.i!. Secre lal}f_{_;';li_r_mn] :
| Department of Health Research, 1 - 3
| Ministry of Health & Family : o &0 / M_;—-
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Subject: Filling up the post of Assistant Secretary in the Foundation.
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Applications are invited for selection of suitable persons for two posts of
Assistant Secretary in the Foundation in Pay Band 2 Rs.9,300-34,800 plus Grade
Pay of Rs.4,800 on the basis of (a) deputation, (b) re-employment afier
retirement or (¢) contract.

The Terms of appointment and fixation of pay to the aforementioned posts,
under any category, will be regulated as lollows :

(i) Deputation : The period of deputation and fixation of pay of the incumbent will be
governed in accordance with the provisions of Department of Personnel &
Training O.M. No0.2/29/91-Estt. (Pay II) dated 5" January 1994, as amended from

= “dime to time. However, initially the period of deputation will be for one year only
which may be extended further as per rules. The age of the applicant should not be

€1
%-Wﬁ ?n\“ more than 55 years as on 01.11.2010.
\LL \'\.\\L :
e

(ii) Re-employment : The retired/retiring persons cshould not be mere than £2 verrs of

age as on 01.11.2010. Initially the persons selected will be appointed for one vear

M only and the tenure of appointment may be extended upto attaining the age of 65
Qs oGVL/'J years on requirement basis. TI:Ie remuneration on re-employment will be regulated
in accordance with the provisions of Department of Personnel & Training O.M.

[‘ﬂlﬂiw No.3/1/85-Estt. (P.II) dated 31.07.1986 as amended from time to time, subject 10 a
maximum consolidated monthly remuneration of Rs.25,000 without any kind of

7 [5"‘1 allowance or annual increment.
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(1))  Contract ¢ The persons applying for the posts on contiact basis Bom open

market should not be more than 35 vears of ape as on O 11 010 Ll ly
the persons will he ilj‘-]h‘ll'.'u-.'l..; boar o e el o oome vear. swhich miay hether e
extended on the basis of exceptional performance  The remuneration of

persons recruited on contract basis will be fixed between Rs 20,000 and

25,000 with annual increment of Rs. 1,000 without any other allowanee.
Job requirement : Wark independently on subjects beinp  dealt by
NFCH. To undertake held visits o review the
projects of NFOCH in different States. Knowledpe of
office management, financial matters, monitoring &
evaluation and fund-raising, etc.

Experience :

(i) Deputation Should have worked in Pay Band 2 with Grade Pay
of Rs.4.800 for a minimum period of 5 years in the
(ii) Re-employment Central Government or its Autonomous Bodies.

Working efficient!ly on computer.

Should have worked in an organization of repute for
(iii) Contract at least 5 years handling matters relating to
communal harmony & national integration and social
development. Should hold Post Graduate Degree in
Social Sciences, Business Admimistration or any
related discipline.

2. It is requested that this may kindly be brought to the notice of all persons
concerned and their applications along with bio-data in the enclosed proforma
(Annexure-1), attested photo copies of annual confidential reports for the last
five years i.e. 2005-06 to 2009-10 with vigilance clearance certificate be
forwarded to reach the Foundation on or before 10" December 2010.
Applications of persons who are in service should be forwarded by the existing

employer.

= e
3. Apf%tatinns received after 10" December 2010 or found incomplete or without
annual confidential reports or otherwise will not be entertained.

Yours faithfully

CSlabea
(N.C. Sharma)
Assistant Secretary
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BIO-DATA
I Paste one i
| passport size |
recent
photograph
ks Name of the Applicant : e
.3 Date of birth : o
3. Sex : Male / Female
4. Address with tele;ilmne
Number & e-mail :
5 Educational Qualification:
6.  Whether belongs to SC/ST/OBC
s Experience with full details in the following format :
Office / Post held Period of Scale of pay | Nature of
organization service with | & last basic | duties
in which dates pay
empluyq&-’
Signature of the Applicant
Place :

Date :






