National Institute of Cancer Prevention & Research
-7, sector-39, Noida 201 301 (U.P.)

T'\pplicminns are invited in - Iroject entitled  “Addressing Smokeless Tobueco and Bullding
Research Capacity in South Asia " under Prof. Ravi Mehrotra, Director & Scientist+G,
National Institute of Cancer Prevention Research, -7, sector-39. Noida 201 301 (L)

The Terms & Conditions for the posts are as follows:
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I'he Posts are purely temporary for the project duration only.

I'he incumbent selceted will have no claim for regular appointment at NICPRACMR/Govt,
Appointment is terminable with one month notice [rom either side,

No benefit of Provident Fund, 1IRA, CTC, Medical Claims gic, is admissible,

Age relaxation for SC, ST, OBC, PwD as per Govt. rules:

Age will be counted on 01.06.2019,

No travel charges will be paid to attend the interview.

Date of walk-in-interview has been scheduled on 11,.06,2019, 9 am. No candidate
entry will he allowed after 10 am in any condition,

The number of positions can be decreased / Increased at the discretion of Director, NICPR,
The competent authority has the right to screen /reject the candidature or cancel whole selection
procedure without assigning «ny reason.

Any type of canvassing will be treated as disqualification,

Cuandidate will download the attached format and fill the application in all respect. Capy of
documents (Age, educational ualification, experience. casie- eic.) auachment is necessary.
Candidate will bring the completed application and submit the same on 11.06.2019 only, The
original documents will be 1allied same day Le. 0n 03.06.2019 hefore entry 10 interview.
Incomplete, without photo pasted, unsigned applications will not be received and the candidate
will not by allowed to participate in the walk-in-interview,

Copy of ldentity proof (Aadhar / Pan Card / Passport/Driving License-card type) is to be
attached and original needs o be bring at the time of exammation/interview,

Reservation certificate should be as per Govt, of India Rules,

Applicunts should write the name of the Project and Post on the application,

Persons aiready in regular/permument service under any  Government  Department
/Organization are not eligible to participate.

The selected candidate will work in the project mentioned sbove or on any other work that
muty be ussigned by the Principal Investigator/Dircetor from time (o time,

Application must be submitted in the given format only. Applications received in any other
format will be rejected.

No additional time will be given to submit any document ete. later On afler interyiew.
Candidates who completely full fill the required ernerin may come for Interview.

Specialized experience must be written in separate column in application format.
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Name of the post

Data E;m'_v Officer

 Place of posting

NICPR, Moidn and as per requirermient of the Project

Number of post

One

Essential qualification
with esperience

Graduate in any field from & recognized university with one year of
experience in lumdling project administeation l reputed institution,

Age limit

) Yeurs

Emoluments

Rs. 38.0000~ {fixed) per month

Nature of Dutics

Muintaining Project Accounts.

Handling all the Bills and vendor communications.

Handling project communications’ invoicing accounting.
Assist in developing monthly *quarterly report of the project.
Miintaining the project records.
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Gouod Knowledgze of MS Office.
Familiarity with functioning of government and its institutions.
Excellent knowledge of computer (intemet),

LI I

Ability 1o demonstmite effective interpersonal skills by working
harmoniously as a member of ateam, adapting to diverse environment
and mainmining a high standard of personal conduct.

Duration of the project

2 venrs

Duration of contract

One year (renewable o the bacis of perfurmanee)

Nume of the post

Consultant (Finance & Accounts)

Place of posting

NICPR, Noida and as per requirement of the Project

Number of post

One

Essential qualification
with experience

Educational Qualification; Commeree Graduate from a recognized
nstitution,

With 3 vears ol experignce in accountancy ut reputed institution,
Preference | Work experience in the field of research grants/purchase.

Desirable : Proficiency in hiandling latest tools of account management
(tally and other wccounting software)

CAge limit 33 Years .
Emoluments Rs. 36,000~ ttixed) per month

Nature of Duties

I. Will be responsible for handling  day-to-day accounts and
adminstrative work under the project

2. WIII be abide 1o al] the assignments/tasks assjgned

3. Will be responsible for purchase of items

4. Will be responsibile for making quartzely report of the project
Skills

I, Ability to stay metivated and engaged in broader nspects of work

as pait of 8 reamy,bevond mdividual areas of work.
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2. Ability 10 demonstrate effective interpersonal skills by working
harmoniously as a member of 4 team, adapting o diverse
envirapmenl and maintaining a high standard of personal conduct.

Duration of the project

2 v

Durarion of contract

One year (repewable on the basis of performance)

Name of the pusf

Project C o-_O_rdihamr

Place of bosting NICPR. Noida and as per requirement of the i’mipct
Number of post One
Qualification with Essential Qualification; Graduste in any field from i recognized
experience nstitution,
With 3 years of experience out of which one year in handfing:
coordinating rescarch grants
Preference will be given for the experience in the field of obacco control
Desirable : Handling and coordinnimg research grants'in tobacco control
non communicahle discases.
~Age limit 35 Years
Emoluments Rs. 72,000/ {(fixed) per month

Nature of Duties

. Wil be respimsible for all arrangements related o the field activities
imdertaken in the study,
2, Will be responsible to work and coordinate with other team members
with the directions of expeits
Wil be responsible of aranging expert meeting and database for
Information development and dissemination
Provide research support to the project team
Undertake ltesature review on taxation and advertisements of project
Develop resource materials for the training session, webinars and zoom
sessions
Skills
I, Ability to think strategically and work under tght deadbines on a
result-oriented basis; '
2. Ability to stay motivated and enguged in broader aspects of work
#s part of it team, beyond individual areas of work.
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Ability to demonstrate effective interpersonal skiils by working
hsrmaniousty as @ member of a team, adapting o diverse enviromment and
maintaining # high standard of personal conduct,

Duration of the project

2 yeurs

Duration of confract

One yeur (renewahle on the basis of performance)

]

y}s«. Admmistranve Officer
/
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ICMR-NATIONAL INSTITUTE OF CANCER PREVENTION AND RESEARCH (NICPR)
PLOT NO. {-7, SECTOR-39, NOIDA-201301

Name of Projectappiied for

Application for the post of

Name of the Candidate

{in Block istters)

Fathar’s Name
Date of Birth

Sex

Address for Correspondence

Phone No, & E-mall ID

{a) Caste
(b) Religion

(c) Category - Gen, SC, 5T, OBC |
(Attach self-sitested photooopies of the asts cerificsa)

Photo

Addressing Smokeless Tobacco and Building
Research Capacity in South Asia

E mail

e

10. Educational Qualifications (beginning with Matriculation)
(Attach self-attesied photocopias of the certificates)
Si. Narie of the Year of Board/ Subject Division/
No. | Exam passed Passing | University Class/ Grade
Qe
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10, Work Experience: (use separate sheet if required)

IR Name of the Period Post held Job Nature
Institute/Centre where

Na. amployed Fram To

11. Specialized Work Experience: (use separate sheet if required)

51, Name of the ' Period Post held lob Nature
Institute/Centre where :

Na. employed From To

DETLARATION

| hereby declare that all the statements made n this application are true and correct to the best of my
knowledge and belief. | understand that in the event of particulars or information given herein being found
false or incorrect, my candidature is liable to be rejected or cancelled and in the event of my
misstatement/discrepancy in the particulars being detected, after my appomtment, my services are liable 1o
be terminated without notice to me. | have read & undesstand the terms given in the advertisement and

attached the necessary documents.
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Signature of the candidate
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