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Please tlr..l enclosed hereuith a copy ofl'ice note dated 25.9.2019 received fiom Oltlcc ol'
I Iorr'ble Ministcr o1' llealth & Farnill, Welfare. New Delhi on the subiect mentioned abole lot'

inlirrnatiorr anti rrccessarl actictn.

Yours laithfirll-'".
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( Ilharal Ilh r rshan )

Sr. Adrr.rinistratir c ()tllccr
tbr Director' ( icncral

I-rrcl: .\s alror c

( oll\ t():-
l. PS ro lXi l'S to Addl. D(;i PS to Sr. DDG (A)/PS ro Sr. I'A
'r All l)ir isional Heads

l. Asstt.l)ircctor-General(Admn.)
l. llFO (Plt( )1 Shri S1"ed Adil Shamirn Andrabi -for taking necessarl action.

l)r. L..K.Sharnra. Scientisl '[' soli copy ofthe same has been mailed at your entail
II )(shlrr ;rr,,. IL ir icrnr.g,l\ rrr ) tbr rlehsite upload.
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(.x' . Draft Press Release;
o Twitter/Facebook content for the Social media

Handles of the Minister; and,
o Twitter/Facebook content for the Social Media

Handles of the Ministry.

2. All the aforesaid IEC material shall be submitted to Hon,ble
Minister only after vetting by the PIB Officer. Soft copies of all the IEC
material should also be sent simultaneously at email l. D.
hfwminister@oov. in and abhinav. qupta@qov. in.

3. All the officers of the Ministry and
offices and autonomous bodies under the

,-,,Ministu 
may also be apprised suitably.
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administrative control of the
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Office of Hon'ble Minister of Health & Familv Welfare

Sub: Procedure for puUti" 
"o--rni"",ion-r"n.

Hon'ble Minister has desired that the following arrangements may
be put in place with regard to the media management in connection with
various gvenp such as meetings/conferences etc. proposed to be
attended bffi Hon'ble Minister as well as in case of issuance of public
notices;/circulars/guidelines/orders etc. requiring public attention,
namely:-

a) ln case of Meetings/Gonferences etc.:- Two days before
event, the inputs are to be provided/submitted on file in
prescribed proforma (Annexure).

Note: The aforesaid instructions regarding submission of a
Communication Plan (Sr. No. 9) will be fully applicable even in
those cases where the Hon'ble Minister (HFW) is not attending a
Meeting/Conferences as well as in case of all international
conferences/meetings/interactions pertaining to this Ministry.

b) For public hotices/circulars/guidelines/orders etc. requiring
public attention:- While submitting the proposal for approval of
Hon'ble Minister regarding issuance of public
notices/circulars/guidelines/orders etc. requiring public attention,
the following inputs are to be placed on file along with the draft
public notices/circulars/guidelines/orders etc. namely:-

(i) A self-contained note explain the background for issuing the
public notices/circulars/guidelines/orders etc.; (ii) Benefits to
General Public due to the said public
notices/circulars/guidelines/orders; (iii)
Communication Plan (bilingual) comprising of:
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(Abhinav clfl]fi/''

PS to HFM
Date:25.09.2019
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Arrangements

Arrangements
interaction is planned

- 19:3 llv_Iqll"d."d!,ngagign

12..2 Staie the name of
invited in the Programme
a. Chief Minister
b- Health lvlinister
c. State Minister
d. Locel MP (LS or RS)

e. Local MLA
f. Any other dignitary

djgnitaraes

State the name of whose
name are included in
Backdropl Plaque'
a. Chief Mrnisler
b. Health Minister
c State Minister

AdverlrsemenU

d. Local MP (LS or RS)
e. Local MLA
f. Any other dign[ary

(To be furnrshed separately as
Annexure

[^'lnntr ati mJa'ia peopre t al,e
been invited DD ANI PTI

r'. - --:E*--

Backdrop/
Piaque

Hon. Mrnister in case of planned
stay.



-15.r - wneie,

lnformation required
Details

r I o te Furnished separately as
tll!erqr.!,rylglvq. ]!qurled j

Who wili receiveT - ----- r -
Hrs name and co^tacl nurnber

5 3 RoutiJtan trom receplion to the

YVho wii reieive?

function venue
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venuS
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Photography-
and

, Videography
l

mrnuni-

tnputs requ irEO 8.1 oetaleo -rr,linule--.

Programme
Speech/ Talking

7 1 NamE-ano' Contacr- no of
uoordtnator

c g!!sell!@.soa&qm

to Minute

rts for Hon
HFM

8.3 Briefl background,/ status note

g. t Drafr pieii
cation Pia n
(BilingLat)

S Z TwitteiTF;;book cdGnt for tireSociai Medie HanCies of the
Mrnister

9 3 Tvyrtter lTaiEbooi'conrenr ior tre
Socral lvledia Handtes of lhe
[,{]n rstr
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Detailed item
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Details

(To be furnished separatety as

1.1 About Function

t z tneme

r-a 13 Expectationi 
-'from- 

HonbE

Participants

Minister for participatton

Expected Number21

2.2 Profile of participants tit<ety
come in the function

2 3 The expeaation!-- of ---ifrE
participants from the function

3 1 Background:nd- profile of
the organizatlon
function and past
such organization

3 2 llame, contact ;u;;ers and
ofEmails of members

organization commiflee

3.3 Name. contact ilmbea-and
Emails of one or maximum tv,,o
Offrcers/ persons who will l,aise
vrith HF[4 office for the functron

i41 Horet / Ha l 6utOoor-I otnei-
arrangement?

people sittang on dais

conductjng the
expenence in

Venue

1.4 ls it an inauguratronl dedEton /

15 Tea and refreshmenE tl a^!

Checklist for the information to be

Detailed item lnformation required

3 iOrganisers
l

,,-__:--:i-L 4 rla arrangernenls


