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INDIAN COUNCIL OF i il of ;

MEDICAL RESEARCH Indian Council of Medical Research
LM A LIBY: Department of Health Research, Ministry of Health
and Family Welfare, Government of India

No. 18/1/2019-Admn-II Dated: 14.6.2019,

To
The Directors/Directors-in-Charge of
Permanent Institutes/Centres of ICMR.

Subject : Forms and Procedures of Communication with Election Commission of India (ECI)
Sir/Madam,

[ am directed to send herewith a copy of letter file No. Q-11022/10/2019-HR (ICMR)
dated 6.6.2019 alongwith its enclosures received from Deptt. of Health Research, Ministry of
Health and Family Welfare, New Delhi on the subject mentioned above for information and

appropriate action.
Yours faithfully,

v

(Bharat Bhushan)
Sr. Administrative Officer
for Director General

Encl: As above

Copy to:-

1. PS to DG/PS to Addl. DG/Sr. DDG (A)/Sr. FA

2 All Divisional Heads

3. Asstt. Director-General (Admn.) (AX)/(RR)

4 Dr. Chanchal Goyal, Scientist’D’ — soft copy of the same has been mailed at your email
[D(dregicmr@gmail.com) for website upload.




3] '\ "‘\ File No.Q-11022/10/2019-HR(ICMR)

File No: Q-11022/10/2019-HR/Eofficc:3204320
Government of India
Ministry of Health and Family Welfare
Department of Health Research

2nd Floor, IRCS Building,
1, Red Cross Road,

New Delhi-110001

Dated: 6th June, 2019

Smt. Agnes Xalxo, Sr Dp

Asglstant D1rgct0r Gengral (Administration), Dy, N Q“m ) Off;
Indian Council of Medical Research (ICMR), D: 2. ICe
V. Ramalingaswami Bhawan, aleq .
Ansari Nagar,

New Delhi-110029

f f I(_")( fk;

Subject: Forms and Procedures of Communication with Election Commission of
India (ECI).

Madam,

I am directed to forward herewith a copy of O.M. No.1/41/2//2017-Cab. dated
11/04/2019 on the subject mentioned above (copy enclosed), received from Additional
Secrctary, Cabinet Secretariat, Rashtrapati Bhawan, for your information and appropriate

action.

Encl. As above
Yours faithfully,

+) \ ; (G.A. Raghuvanshi)
( [ﬁ‘/ /\\\\Q\\ Under Secretary to the Government of India
P\D Tel No: 23736902

Copy to: Sr. DDG( Admn.), ICMR for kind information,
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Digitally signed b QP AL SR\
AADITYA RAGHOVKIS Hi /\( A\ ‘)\/ \4}
018,06, '52:56 IST
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No.1/41/2/2017-Cab
GOVERNMENT OF INDIA (BHARAT SARKAR)
CABINET SECRETARIAT (MANTRIMANDAL SACHIVALAYA)
(RASHTRAPATI BHAVAN)
New Delhi, the 11" April, 2019.
OFFICE MEMORANDUM

Subject: Forms and Procedures of communication with Election Commission of
India (ECI).

The undersigned is directed to enclose herewith a copy of Election Commission
of India’s (ECI) letter No.437/6/CG/ECI/LET/FUNCT/MCC/2019 dated 10.04.2019 on
the above subject reiterating in a consolidated manner the existing instructions for
making a reference to the Commission.

2. In addition to reiterating that communications to ECI should be addressed only to
the Deputy Election Commissioner/ Principal Secretary/ Secretary in the letter form, with
a 72-hour window to process such references etc.; the Commission has directed all
Ministries/ Departments to designate one or more nodal officers not below the rank of
Joint Secretary, who will be responsible to send references on Model Code of Conduct
(MCC) to ECI in letter form only.

3. Further, the Commission has proposed to set up an online portal to facilitate
processing of MCC references: and also to enable the Ministries/ Departments to track
their status. The nodal officer concerned will be provided access to the said portal.

4, It is requested that the instructions for communications with ECI as reiterated in
para 5 of the enclosed letter may be disseminated to all concerned for strict compliance.
The said instructions, in particular Para 5(v), may also be brought to the notice of all
Statutory/ Constitutional Bodies administratively in the domain of your Ministry/

Department.
A \ .\\("‘ (Rajesh Bhushan)
L's K T ) Additional Secretary
Tele No.2301 2697
O ANl Secretaries to the Government of India
e
L1718 A}
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1309600/2019/S0(BPN) By E-mail/Spl. Messenge:

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NTW DV LG L3601

Dated: 10" R;inirl:l, -2019

N‘éfES?}’&EE/ECl/l.t?7EUN'c'T}M(?(f}éol9

To
Cabinet secretary,
Cabinet Secretariat,
Rashtrapati Bhawan,
New Delhi 110003
Subject: - Form and Pracedure of communication with Election Commission of Indija.
regarding.
Sir,

Central Sccretariat Manual of Office Procedure provides that temnunications 1o
Constitutional Authorities like Clection Commission are to be made normally in the letter
form addressed tg Deputy Election Comrnissionur/l’rincipnI Sccrcl’ary/S@c:elary orany other
officer of appropriate level and not tq the Hon'ble Chief Election Commissioner or Election
Commissioner.
2. In pursuance (o above provision, Office Memorandum dated 11 October, 2004 was
issued by the Deb;;rt}nent of Administrative Reforms and Public Grievances, addressed to all
Ministries/departments stating that al| correspondence with the Election Commission of
India  should be addressed  to  the Deputy . Election Commissioner/Principal
Secrelary/Secretary of the division in the Election Commission and certainly not to the Chief
Election Commissioner or Election Commissioner exceplin the rarest of the rare case where
the Secretary/Head of Department fools that something has to be brought 1o the personal
notice of the Chief Election Commissioner or the Cleclion Commissioner.
3, In this connection, | am to enclose a copy of letter no. 403/1/7/2010-7s dated 25"
August, 2010 from Joint Sucretary, Cabinet Secrotariat issuing instructions to all Secretariog
of Govt. of India.
4. However, the Commussion s still receiving  references ftom  some
_ ministries/departments of Government of India in the form of O.M. or 0.0, lotters
/ addressed to Hon'ble Chief Election Commissioner or Election Commissioney., During the
/ Current general elections, the Commission has returned around 70 such references withoy!
/ brocessing the same,
5. The Commission has reviewed the matter and directed me to bring the following
existing instructions to your kind notice-
L. All the communications with the Election Commission should be addresseq only to
Deputy Election Commissioner/Principal Secretary/Secre[ary in the Commission and
not (o the Chief Election Commissioner or tlection Commissioner except in those
cases, where the Secretary/Head of Department feels that something has to he



1309500[2019ISO(BPNi’r°“gh[ to the personal notice ol the Chjpf Election Commissione; or Flection
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Commissioner,

. Each ministry/deparlmem should designate one or more than one nodal officers,
who will be an officer not below the rank of Joint Secretary and who will he
responsible to send Model Code references to the Commission. The details of sich
nodal officers wil| be sent Lo the Etection Commission for information and record.

N Al Model Code of Conduct references shall be sent 1o Commission only through
formal  Jetters addressed  to Deputy  Flection Commissioner/Principal
59cretary/50cretary in the Commission and signad by the nodal Joint Secretary or an
officer of equivalent rank of the ministry.

V. Departments/Subordinate ofﬁces/PSUs/Boards under the minisLries/departmenrs
should make reference to the Commission through the concerned ministry,

V.  The Statutory/Constitutional Badies like Finance Commission, SC/ST Commission,
UPSC and other such independent authorities/hodies can make reference to the
Commlission independently, under the signature of Secretary/Additional
Secretary/Officer of equlvalent rank of the sajq Commission,

VI Election Commission wil| feyuire atleast 72 hours to process the references received
from ministries. Only in case of réferences of top-most urgency, the Processing time
will be 48 houyrs, Therefore, the ministries/departments should send references well
In time, alongwith all requisite detalls/information, ete, for clearance,

VI Al fommunications, recejved not in a proper form or not signed by the noda) Jolnt
Secretary Or, an  officer of equivalent rank shay be returned 1o the
ministry/department concerned without Processing the same in the Commission,

6. The Commission has directed me to request that these instructions may he
reiterated and brought 1o the notice of alt ministries/departments/ofﬁces of Govt. of India
for striet compliance.

7, l'am further to inform that for streamlining the Processing of MG references and tg
facilltate the ministries/departments to know the status and to download copy of the
decision, the Commission has broposed to start an online portal whereon, the Nodal officer

] Yours falthfull‘v

"~ }e’g]},‘:}'

hﬁ,—_-;_ﬁ“s W= o 4‘

(DR. SANDEEP é'nxu'-lw
DEPUTY ELECTION cOMMISSIONER

\‘.-'v\
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Sl o, =andae Vel BBhawan,
Coanooel Aoy, New Delhi-d 14001
Oetuhber 11,2004
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Sulects Forn and Procedines fee o ke anizspondence with the Election

Countmission of hidia
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Vsl SEbl STER C/ BN T SECHETARIAT

N a0 ADATIHAYAN
Mg L 10004
bt Augunt 25, 240107

N NO A031/7/2010 T3

N

Dear Su/ Ma'am.

The  Election Comguesisn ol ik, bt obsorvea thel b spue of

: By exislenci: Of clear Whucions wgwdiog ti loimal wewtieh the Constitulional
-,-"’( ._7,‘]-1‘ ' Authoriies  such as  Election Comnussion e o be sddressed, some
Lolt Ep

Mimstnes/ Daparlments gre WG the Compmssion m g rouline manner in
the form ol Otfice Memarandun anid s addiessing the Chairman, Election

- i Cammisson, Chiel Election Compussivner of the £leclion Commissioners,
l‘.'/t" % . . :
: 2. Paragraph 57 of the 12" edition of Central Secrelarial Manual of Office
B Procedure lays down lhe form  of communication 1o be used for
91| 9 correspondence with statutory badies ncluding Election Commission ae
under:

Referentes o constitutional and slatulory authorities such as Election
Commssion ol India wil narmily be made in the letter form addressed
lo Principal Secielary/ Secretary In no case "Qfﬁc't.' Memaorandum will
be sent to such authorities by the Minigiies / Departments.”

3 ﬁm desired lo request thal the above instructions may be noted for
sinct” adherence while communicaling with all Constitutional and statutory
Authorities including Election Gommission of India

Wilh 1egards,

Yours sincerely,

Y

v -l (e
{ Taradatl )
All Secretaries lo Goveenment of India {by name)
N.O.O.

‘--'/Cop-,' to Secrelary. Glechon Commission of India, with reference 1o
thear letter No- Y934/AV0100421 daned 05 08 #010
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