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No. V2501 1/439/2016-FIR / I-office: - 3070633
Government of India
Ministry of Health and Family Welfare
(Department of Health Research)

- 2nd Floor, IRCS Building,
Red Cross Road, New Delhi-11000]

Dated:  August, 2017

Pl Sepambes

To,

k/l. The Director General,
Indian Council of Medical Research (ICMR),

V. Ramalingaswami Bhawan,
Ansari Nagar,
New Delhi — 110029

2. The Director
Bhopal Memoual Hospltal & Research Center,
Raisen By pass Road, Near Karond Chaouraha,
Bhopal - 462038 (M.P)

Subject: - Compendium of instructions for Creation, Revival, Continuation and Transfer of Posts
—reg.

Madam,

I'am directed to forward herewith a copy of the O.M. No. 18(F-1V)/2017-IFD dated 17.08.2017,
received from the Department of Health & Family Welfare, Ministry of Health & Family Welfare on the
above mentioned subject along with all the enclosures, for compliance.

& ?&'\Vd/ @msﬁiﬁully,
v&"q \ J[A) W

(B'V\T O| »S /‘w {7
\ (Vinod Kumar)

.l{ gﬁ/ Under Secretary to the Government of India
. E‘)E? Zm? Tele: 23736089
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F.No 18 (F-1V)/2017-1FD
Government of india
Ministry of Health & Family Welfare
Department of Health & Family Welfare

”~

Nirman Bhawan, New Delhij
Dated 17" August, 2017

Office Memorandum

Subject: - Compendium of instructions for Creation, Revival, Continuation and Transfer
of Posts —reg.

The undersigned is directed to re‘fer to IFD’s OM of even number dated 19" April,
2017 & 1*' August, 2017 (copy enclosed) on the subject noted above and to request al
Programme Divisions that the Action Taken Report (ATR) on abolition of Posts, which
are vacant for more than five years in this Ministry/Department & Orga n'.iz"aticms under

their administrative control may be furnished immediately for onward transmission to

OQFA/\AQLJ

( Vandana Jain)

the Department of Expendlture Ministry of Fln?;
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1\ y o _,1--'~5“ - \ Joint Secretary (IFD)
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@1\, LA \ O F Yy Tel-01123062699(0)
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Encl: As above ---«'L--—-'“a'!’.,,ud "~
IL—’-/—-—."':)
1. All Additional Secretaries (As per list) in MoHFW 2 ) &
2. All Joint Secretaries (As pe\‘ﬁt in MoHE AYUSH & DHR
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F. No.18(F-1V)/2017- IFD
Government of India
Ministry of Health & Family Welfare
"Department of Health & Family Welfare

Nirman Bhawan, New Delhi
Dated 1% August, 2017 -

Office Memorandum

Subject: - - Compendium of instructions for Creatfon Rewval ‘Continuation and Transfer

of Posts —reg.

The undersigned is directed to refer to IFD’s OM of even number dated 19" April,
2017 (copy enclosed) on the subject noted abové and to request that the Action Taken
Report (ATR) on abolition Posts which are vacant for more than five years may be
furnished immediately for onward transmission to the Department of Expenditure,

Ministry of Finance. 9 DA/

( Vandana Jain)
Director (IFD)
Z Tel-011 23062699(0)

Encl: As above

1. All Additional Secretaries (As per list) in MoHFW
2. All Joint Secretaries (As per list) in MoHFW, AYUSH & DHR
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FNGE IS VY201 7-1F 4
Government of India
Ministiy of Heaith & Family Weliaic
(Integrated Finance Division)
Nirman Bhavan, New Defly
- Dated 19" Api 2017

R W]

Office Memorandum

Subject: - Compendium of instructions for Creation, Revival, Continuation and Transfer

of Posts -reg.

The undersigned is directed to enclosed herewith a copy of Department of
Expenditure’s OM No. 7(1)/E.Cood-1/2017 dated 12™ April, 2017 regarding Creéation,
Revival, Continuation and Transfer of Posts in the Ministry/Departments, their Attached
Offices, Subordinate Offices, Statutory Bodies etc for information, guidance &

compliance.

21 Further, with reference to para 5.2 of the OM, Programme Divisions are

requested to provide Action Taken Report (ATR) regarding abolition of Posts, which are
vacant for more than five years, which has to be submitted to the D/o Expenditure, M/o

Finance within three months.
f

3 This issues with the approval of AS & FA, @@W‘M
(Bishnu ada(lgrtania)

Under Secretary to the Govt. of India
Tel.011:23061484(0)

Encl: As above

To

All Additional Secretaries-(As per the list) in M/o H&FW.
All Joint Secretaries (As per the list) in M/o H&FW, DHR and M/o AYUSH

Director (IFD), DS(IFD), All Under Secretaries in IFD.
Sr. PPS/PPS to the Secretaries, D/o H&FW, DHR & M/o AYUSH

Dow N s
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Bated 07 Apnl 2017

OQFFICE MEMORANDUM

Subject: Compendinm of instructions for Creation, Revival, Confinuation and Transfer

of posts.

This Department has issued instructions related to creation, deemed abolition, revival
and continuation -of posts from time to time. Therefore, in supersession of all previous
instructions/ orders regarding creation, continuation, transfer and revival of posts, it has been
decided, with the approval of Competent Authority, to issue a compendium of mstructions

covering all the aspects relating to these issues.

2.1  These instructions shall apply 1o creation/continuation/revival of posts in all
Minisiries/ Departimerits, their Attached offices, Subordinate offices, Statutory bodies etc.

22 Proposal for creation/revival/continuation/supeinumerary posts should be routed .
through IFD of concerned Ministry.

2.3  These mstructions are not applicable to CPSEs, which may follow the instructions
issued by Department of Public Enterprises in this regard.

24  Instructions in respect of Autonomous Bodies will be issued separately.

Cresztion of Posts:

(O8]
—

All powers with respect to creation of posts delegated under DFPRs stands
withdrawn and only Finance Minister (for below JS level posts) and Cabinet (for
JS and above level posts) would be the Competent Authority for creation of posts.

For creation of posts at JS and above levels, only ‘Cabinet’ and no other “Standing
Committee’ is competent, except in respect of requirements relating to national

a.

security.
Approval of this Department is not required for creation of Statutory posts Only

those posts may be considered as Statutory, whose name and level/ pay scale have
‘been specifically provided in an Act of Parliament (only post mentioned in
Statute, not support staff).

Proposals for creation of posts may be referred to Department of Expenditure
through respective IFD with the approval of Secretary and Minister in-charge of
the concerned administrative Ministry.

The proposals for creation of posts may be submitted on file, along with the
prescribed checklist issued by this Department (Annexure -I). Separate checklist
may be prepared for each category of post. Proposals received withoul proper

checklist would not be considered and returmed
Specific exempitions for creation of posts granted 0 any Ministry/ Department by

iR

this Department will however continue.
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The following principles shouid be observed while Creating supernurnerary posis:

a. The supernumerary posts are created for the purpose of accommodating the lien of a
Government servant who. though entitled to hold a lien agamst the regular pos,
cannot be so accommodated because of non-availability of such a post.

The supernumerary post is a shadow post, i.e. no duties are attached to such a Pos.

b.
The supernumerary post is created for a definite and fixed period. Since, a
supernumerary post is created for accommodating an officer ill he is absorbed ig 2
regular post, it should not be created for an indefnite period.

¢. The supernumerary post is personal tc the officer for whom it js created and no other

officer can be appointed against such a post. It stands abolished as soon as the officer
for whom it was created vacates it on account of retirement or is accommodated in
another regular post. In other words, no officiating arrangements can be made against
such a post.

d. Administrative authorities should maintain a record of the supemumerary posts, the
pariiculars of the individuals who hold liens against them and the progressive
abolition of such posts as and when the holder of the posts retire or are absorbed in
regular permanent posts, for the purpose of verification of service for pension.

Deemec Abolitior & Revival of posts:

nh
—

a. All posts, except newly created posts, kept in abeyance or remaining vacant for a
period of more than 2 years in any Ministry/ Department/ Attached office/
Subordinate office/ Statutory body, would be considered as ‘deemed abolished’
unless an exemption has been given at the time of sanctioning the post.

b. A post falling into the category of ‘deemed abolished’ cannot be filled up prior to
obtaining its ‘revival® from Department of Expenditure.

Statutoty posts. the name and level/ pay scale of which is specifically provided for

in an Act of Parliament, are exempted from falling in the category of ‘deemed

abolished’ on remaining vacant for a period of more than 2 years. Only the posts
mentioned in Statute may be considered Statutory, not their support staff,

d. Newly created posts (posts which have been sanctioned recently by Department of

Expenditure/ Cabinet), which do not have RRs would fall winder the category of

‘deemed abolished’ after a period of 3 years from the date of creation umless it is

clarified that this relaxation would not be applicable tc those newly created posts

which have existin g RRs.

Revival of posts would be considered in rare and unavoidable circumstances only.

Proposals for revival of posts may be referred to this Department on file, along

with the prescribed checklist issued by this Department (Amnexure - I1). Separate

checklist may be prepared for each post. Proposals recejved without proper

o

checklist would not be considered.
") All Ministries/ Departments may submit to this Depariment, within 3 months, an I
Action Taken Report regarding abolifin of posts which are vacani for more than 5 yéars in

he Mimstry/ Depariment and organizations under their administrative control Furiher, while {
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_ Posi Live {0

[ S.Nu I'ype of Post
Post 1s deemed abolished

I | Bxistine Jos theld in abeyance/ vacani

|

' | formore than 2 year) [
_‘ 2 | EGG\W e _.TI‘._ IT\}{S E_)s.lgl ; |
| 3| Newly created Post ~RRsdonotExist |3 yews - _ |
[ Bxistin g_P(i; \;;am for 5 years ) Af Post may be abolished Immediately |
|

7]
f_ 5 | Statutory Posts

Do not fall under dee@cg a@]i_t@] B

6.1  Confinuation of Posts:

Continuation of posts would be considered subject io contiuation of the
scheme/project for which the posts were mitially sanctioned. For ahove IS Jevel posts,
Department of Expenditure would exarhine and put up the proposal fo approvel of Secretary
(Exp.), Secretary (DoPT) and Cabinet Secretary. In the case of continuation of Secretary leve]
post, approval of Prime Minister may be oblained by the concerned Ministry/ Department

after the approval of Cabinet Secretary.

6.2 Competent Authority for continuation of posts is as fallows:

SNo | Le{re] of Post Competent Authority
1 | IS and below level DoE

2 | Above JS level CoS [Secretary (Do), Secretary (DoPT) and
Cabinet Secrefary]

3 | Secretary level CoS as above. Thereafier, Ministry (o obfain
approval of PM J

7. Transfer of Posts:

A post sanctioned for a SpECILIC PUrpose in an organization may not be diverted for
another purpose at the same or different station. Cases of transfer/ diversion/ adjustment of
posts would amount to creation of new post with simultaneous abolition of existing post and
prior approval of Department of Expenditure is required for the same.

8. This issues with the approval of Finance Minister.
/ .
\‘f\\o"-—\" -
( rin
Deputy Secretary(E.C J)
Tel #2309 2761
To,

1. Secretaries of all Ministries/ Departments of Government of India

2. Fnancial Advisers of all Minjstries/ Departments of Government of India

MoV & F W
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. . 1 . A
‘ Nature of Post (Scientific/Technical/Admin/Faculty/other]

51 o1 Lreatien G Mous

[
CRh

Particulars

i1 Posi

Neime/ Designatiga of the post

Pay Scale of the post |

{ 3
| 4 DULIES and responsibilities of the post B .
5 Funcnonaljustlflcatlon Tor creation ] - !
6 Does this post exists with same scale of.pay and graoc
_jipay [N ]
[/ How work is being managed in the absence of the post ) |
: 8 | Mode of recruitment of post (enclose copy of RRs) DR/Deputation/PromotioL
9 Essential and minimum qualification of the post ' |
10 | No. of existing posts in the grade of the post (2) Sanctioned
' (b) Vacant (Wlth date)
11 | Immediate lower (feeder) post in the hierarchy (a) Sanctioned
- (b) Vacant (with date)
12 | Immediate higher (promotional) post in the hierarchy (a) Sanctioned
(b} Vacant (with date)
13 Workload of the post (Extract of SIU study, if any)
14 | Possibility of outsourcing/contract/redeployment
i5 Financial implication (both recurring and non-recurring)
16 | Metching Savings (Specific posts with pay scales)
(FA may certify that posts are live and not surrendered
earlier or recommended by SIU for abolition)
17 | Whether any Norms exist for the proposed posts. A copy
of the Norms may be provided.
Organization Details
1 | Name of the organization
2 Status of Organization (Ministry/ Department/
Autonomous/ Attached/ Subordinate) -
3 Detailed sanctioned strength (category wise) with pay
scale and vacancy position (with date of vacancy)
4 Whether the organization has been studied by SIU/
| Iwsu. If so, details - - -
5 Any other relevant information

Certificate: It is certified that all such posts under the administrative control of this Ministry/

Department which are vacant for more than 5 years, have been zbolished

Concurre

nce of Financial Advisor

Concurrence of Secretary
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SRS : Particulars |
1 Vi name of the vrgaiizalion
E Name of the pose )
3 I Pcy Scale of the nm:.1 |

1 | Date of Vacancy

A
5 Mod o| FE\.FUItI“’]E' { of tne pOSt (enclose copy of I\RS) F(/Deputation/’Promotion
: =

| No. of pOSIc in the grade of post ploposed tobe (a)_S;ncTioned
revived (b) Vacant (with date)
~ 7 | Duties and responr[tuhtles of the post = | . R
"8 | Functional justification for revival of the @c_— T R
"o | Efforts made to Till up the post, since date of vac;cy_“_ D L
(in chronological order with relevant | docuinents)
10 | How the work is being managed in the absence of the i
post and why this arrangement ¢annot continue
11 | Possibility of autsourcing/ contract ol ik
12 | Financial implication of the revival of post
13 | Matching Savings (Speciﬁc posts with pay scales)
(fA may certify that these posts are live agnd ot
urrendered earlier ar recommended by SIU for abolition)
14 | No. of Posts in immediate lower (feeder) grade (a) Sari ictionea
(b} Vacarit (with date)
15 | No. of Posts in immediate higher (promotionél) grade | (&) San ctioned
(b) Vacant (with date)
16 tailed sanctioned strength and vacancy position of
the organization (grade- -wise) _ i

Whether the post has been offered as matching
17 | savings for creation/ revival of any other post
T 18 | Whether the post has been recommended for j

abolition by SIU/ IWSU/ ERC
19 | Any other relevant information

— = S —
all such posts under the administrative control of this Ministry/

Ceriificate; Htis cer tiﬁed that
have been abolmhcd

De partment w wvhich are vacant for more than 5 years, n

Concurrence of JS/ Director (Admin) Concurrence of Financial Advisor



VOSSO 20T O e fi 70
Governmaent of india
Ministry of Health and Family Welfare
(Department of Health Rescarch)

2nd Floor. IRCS Bmldlno
I. Red Cross Road, New Delhi-| l()()()l
Dated: (/‘(’L August, 2017

. The Director General.
Indian Council of Medical Research (ICMR),
V. Ramalingaswami Bhawan.
Ansari Nagar,

New Delhi-110029 DG, ICMR OFF‘CE
O.
The Director, ' AR . ?/db//

Bhopal Memorial Hospital & Research Center, DATE'--J
Raisen Bypass Road, Near Karond Chaomaha
Bhopal - 462038 (M.P.)

o

Subject: - Order relating to the National Anthem of India - reg.

Madam,
'l. (':Cl } "-l.é.\ﬂ' I'am dirccted to forward herewith a copy of the O.M No.A-14019/04/2017-SCT dated
f{ﬁ\ﬁ 02/06/2017, received from MoHFW (W & PG Section), on the above mentioned subject,

".(J'c?“ which is self- -explanatory, for information and complignce.
\ 7
2V ”
2\ % q,m@‘) e
Kumar)

wo i

Jx w\"\\é (9 0 Under Secretary 1o the Government of Indig
Tel: 2373608
SN O FP z N

Encl As above o
( ﬁ J
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