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No.16/117/2017-Admn-I1 Dated: 14.12.2017

To
The Directors/Directors-in-Charge of

Permanent Institutes/Centres of the Council

Subject :  Training Programmes Sponsored by Department of Science and Technology, New
Delhi at Administrative Staff College (ASCI) Hyderabad for 2017-18.

Sir/Madam,

Please find enclosed herewith a copy of Jetter dated 29.11.2017 received from
Administrative Staff College of India, Hyderabad alongwith its enclosures for information and

necessary action.
Yours faithfully,
‘MMM——'-

(Bharat Bhushan)
Administrative Officer
for Director General

Encl: As above

Copy to:-
PS to DG/PS to Addl. DG/Sr. DDG (A)/Sr. FA

All Divisional Heads.
Asstt. Director-General (Admn.) (AX)/(J P)

All Sections/Divisions
ISRM- with the request to place above circular on ICMR website.

Notice Board
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Prof G Mohan
DST Cell Coordinator &
Director, Centre for Innovation and Technology

Dr. Soumya Swaminathan

Sceretary DHR & Director General

Indian Council of Medical Research
V. Ramalingaswami Bhawan

P.O. Box No. 4911

Ansari Nagar, New Delhi — 110029

Dear Dr Soumya Swaminathan,

DG, ICMR OFFICE

DATIE:..

------------

Sub: Training Programmes Sponsored by Department of Science and Technology, New Delhi at
Administrative Staff College of India (ASCI), Hyderabad for 2017-2018.

Greetings from ASCI!

ASCI has been awarded to conduct the training programmes for Scientists & Technologists
under the Scheme “National Programme for Training of Scientists and Technologists working in
Government Sector” by Department of Science and Technology (DST), New Delhi. The sanction

order received from DST for the year 2017-18 is attached herewith for your perusal.

v —
We request you to circulate the DST sanction order across ICMR i_ll_s’giﬁl_tg?-‘_;md_i_-]mt{i_and nominate at
least two Officers from each of the ICMR institute for the upcoming training programmes. The following

s the schedule for the year 2017-18:

| Duration of the

# Program Title Programme
Schedule Programme
1 | Science Administration & Dec 25 — Jan 5, 2017 2 Weeks
Research Management
2 | General Management Program for | Jan 8 — 19, 201 8 2 Weeks
Scientists
3 | Managing Innovation and Jan 22 — Feb 2, 2018 2 Weeks
| Technology for Competitiveness
' 4 | Managing Technology Value Feb 12 - 16, 2018 1 week
Chains for Directors and Division
Heads
5 | Advanced Techno Management for | Feb 19 —Mar 16, 4 weeks
Scientists 2018
6 | Science Governance and Mar 5-92018 1 Week
Management
7 | Science Administration & Mar 12 — 23, 2018 2 Weeks
| Research Management —

7
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Wormen Sticniisis ander TDISHA™ Beheine very Soan
We Jook forward for vour support and receiving nominations at the carliest
or further details of the DST sponsored training programmes you may contact our DST (el
Mrs K Venkata Ramani, Ph No: 040-66534268 or send emails to ramani@ascl.org.in and can
visit DST website h_ﬂb;,".fwww.dm.p,ov.im'sc_ie.ncc-a.l.!d‘Lcclmol011'\’*1I‘ﬂ.i_11i1"1'0‘3”-

With Regards

- A:’_"{\{‘\ L AR

G Mohan

Encl: a/a



NoLA-33017/02/2017-Try
Ministry of Science & Technology
Department of Science & Technology
(Iraining Cell)

BY SPEED POSI

Technology Bhavan, New Delhi
Dated, thed November, 2017

To
Heads of the Training Institutes
(As per enclosed Annexure-A)

Subject: Training Programmes to be
“National Programme fo
working in Government Sector” —reg.

Sir,

I am directed to convey
conducting the following training programmes iny
2017-18 under the Scheme “National Programme
Technologists working in Government Sector”.

for Training

(Two-week)

(Two-wecek)

{One-week)
('l‘\vo-wcek}—

 (One-week)

 (Two-week)

held during the year 2017-18 under the
r Training of Scientists and Technologists

the approval of the competent authority for
our institution during the year

of Scientists and

25 Dec-5 Jan, 20[8_

12-23 March, 2018
(Four-week)
19 Feb — 16 March,
2018

8-19 Jan, 201_8_ .

12-16 Feb, 2018

22 Jan — 2 Feb,
2018

5-9 March, 2018 B

11-22 Dec, 2017

(One-week)
1-5 Jan, 2018

—

| S.No Name of the training progran?m_e | Name of the Duration
B [ _ - Training Institute |
1. Science Administration & Research | ASCI, Hyderabad
Management ]
2 Science Administration & Rescarch | ASCI, Hyderabad
Management |
3. Advanced Techno-Management ASCI. Tydcrabad
Programme for Scientists
4. General Management Programme ASCI, Hyderabad
for Scientists ]
| S. Managing Technology Value ASCH, Hyderabad
Chains-Programme for Directors
o and Divisional Heads N o
6. Managing Innovation & Technology ASCI. Hyderabad
for Competitiveness
fo 7, | Science Governance and ASCI Hyderabad
Management
8. Multidisciplinary Perspectives on NIAS, Bangalore
Science , Technology & Society ]
9. Policy for Science & Science for "I NIAS, Bangalore
Policies - Programme for Directors
and Divisional Heads Y —




NManaoceneni

Climate Chanee & Carbon 1CERE. Dehradun

Miligation
Natural Resources and Unvironment | M, Bhopal
;. Management

|
il_Emrei)rencm'ship ])ovclopmc{n & EDII. Ahmedabad |
|

Al S
{One-week)
29 Jan - 2 Feh,
2018
{Two-week)

13.
| Management 22 Jan - 2 Feb.
. L _ 2018 _
14. Creativity and Innovation ESCI, Hyderabad (One-week) {
| Management in Research - 12-16 March, 2018
II 15, Fthics and Values far Scientists and | ESCI Hyderabad (One-week) |
l J_Technologisls . 5-9 Feb, 2018
16, | Knowledge Management & HPA. New Delhi (Onge-week)
| knowledge Sharing | 5-9 Feb. 2018 J
17. Capacity Building Programme for IPA, New Delhi (Two-week)
Technical Personnel 8-19 Jan, 2018
18. Foundation Trg. Programmc. for 1IPA, New Delhi (Eight-week)
Junior Scientists & Technologists 22 Jan - 16 March, |
e 2018
19. Science, Technology and Emerging | [IPA, New Delhi (One-weck)
Trends in Governance for Scientists 12-16 Feb, 2018
and Technologists T
20. Capacity Building Programme for IIPA, New Dethi (Two-week)
Technical Personnel 19-30 March, 2018
21. Financial Management in Scientific | 1IPA, New Dclhi (One-week)
Organizations 19-23 Feb, 2018
22, Science & Technology for Rural IIPA New Delhi (Onec-week)
Socicties’ 18-22 Dec, 2017
23. Emotional Intelligence at Work COD, Hyderabad (One-week)
place 11-15 Dec, 2017
24, Communication & Presentation | COD, Hyderabad (One-week) [
Skills 15-19 Jan, 2018 |
25. | Advances in Wildlife Conservation | Wildlife Institute (One-week) |
of India, 26 Feb — 2 March, |
o Dehradun fi=== 2018= |

.

i,

The prog.ra;unél _may be re-scheduled with the approval of DST. However,

the programme has to be conducted within the current financial year.
Cost ceiling approved for 4-week training programme on “Advanced Techno
Management” is Rs. 32.00 lakh vice Rs. 40.00 lakh as duration revised to 4-

week from 5-week

Cost ceiling approved for 8-week training programme on “Foundation
Training Programme” is Rs. 47.00 lakhs vice Rs. 70.00 as duration revised to

8-week from 12-week.



! Yo are requested Lo ensure strct CGf vplianee of the enc losed broad hinandat
powns worleed ot by the D51 (Apnexure-X) parbicu arfy regarding restricions

foriest bac ully, {’-'-‘.'J'I.k'l]! obf haonurarium
1)

mraximum lmits o the number ot extenial
and reimbursement of travel expenses Lo external / guest lac ulties, boarding &
Jodging charges (o participants and all other components as mentioned in the
s showing internally

v with the claims.,

3

financial norms. Copies of relevant document apprm‘vd rates
for each of the above components may kindly be furnished along
3 You ate requested to ensure that request for sanclion of advance in respect of

D
at Teast one month before the

quested that while forwarding
d that estimated

any (raining programme must be submitted
commencement of the programme. You are also re

atement of expenditure, it should be ensure

wlilization coriiticate /st
following components is indicated

expenditurc / aciual expenditure made under the
separately.

(a) Boarding and lodging charges for participants (indicating charges per
participant per day as per the internally approved rate)
(b) Training material / Training kit
(c) Transportation facilities for picking an

airpoerts / railway stations etc.

(d) Transportation facilities for local / inst

participants (by deluxe buses)
(e) Honorarium for External / Guest faculties indicating number of

External/guest faculty engaged, No. of sessions allotted to
external/guest faculties, rate of honorarium paid to external/guest
faculty

(f) Transport, TA/DA for External / Guest faculties indica
outstation guest faculty engaged, rate of TA/DA paid to outs

d dropping of participants from

itutional visits / study tours of

ting No. of
tation guest

faculty

(g) Expenditure on publicity of the programme

(h) Other Miscellaneous expenditure not covered under the items
mentioned above (subject to production of relevant documents)

(i) Institutional Charges

4. You are also requested to strictly follow the enclosed guidelines {Annexure-
Y) for organizing Training Programmes sponsored by DST particularly regarding
periodicity of training, age limits of participants, minimum /maximum No. of
participants, restrictions on participation from a particular institution/organization,

articipation etc. It should be ensured that the final claim for a

restrictions on local p
ments as mentioned

particular programme is invariably submitted with all the docu
at para (10) of the guidelines.



. 2 : Al e e BN

5 The training programme module / session plan & tme-lable has to b
. o ; ; o B YA A b
preparved i consultation of experts and it shall be got validated by D5T. Efforts
. . 1 o [ - v Feres ~ -

should be made to improve / update the course module based on the feedbacks

received from last training programme.

6. You arc requested to ensure that the programmes allotted to your institute be
organized as per schedule. You are also requested to initiate all necessary action wel]
n advance so that the programme may be held successfully with full participation

and in a well-structured manner.

7. You are also requested to ensure that each training programme contains
some modules on developing soft skills and generic and domain specific
competencies at the cutting edge level to make the scientists more citizen centric.

8. Itis also requested to furnish the name of the DST Programme Incharge and
Course Coordinator for each programme in your Institution. Programme Incharge
and Course Coordinator be advised to remain in constant touch with DST.

9. . Further, Ministry of Pinance has been issuing, from time to time, guidelines
on “Austerity Measures” to be observed by all the Ministries/ Departments, with a
view to contain expenditure and augment resources for priority areas. These
economy measures include avoiding ostentatious and unnecessary expenditure and
to effect utmost economy in operating expenses. Towards this objective, the partner
Training Institutes are requested to be as frigal as possible. It should also be ensured
that the cost of the training programme(s) does not exceed the approved budget

estimate/cost ceiling fixed by the DST.
Yours faithfully,

:J}“‘.}/’/\‘\ 5’/“

(Tulsi Dass

Under Secretary to the Government of India
- Tel!, 24625607

Encl: As above

Copy to Course Coordinators of the concerned training institutes (As per Annexure-
B).

W77
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Tarpel proups under the Scheme ar
scientilic posts / working in Scientific Ministries/ Departments of Govl. of India

and State Goverrments, Auionomous Institutions/ Public Sector Undertakings of

v Scienfists/ technologists holding

‘ . 2 - " ‘ gy ] Y e er e la
Ceniral / Siate Governments, Research and Development Institutions/ Research
] aboratarics of Central / Stale Governments, Central / State Universilics, State

Science & Technology Councils

oy the purposes of training under the scheme, Scientists have been

classified into three groups as stated below:

[ Junior | 0-9 years of service in Group ‘A’ | Scientists B, < and
(A . |equivalent ..
Middle | 9-21 years of services in Group'A’ | Saentists ‘D", B, F* and
Senior |21 years and above service in Scientists ‘G H and
Group ‘A’ o equivalent
2 The Training Institutes are required to invite nomination from the

Ministry/Department/Institutes/ orgmliza-tion/PSU/State Govt./University/Colleges
as given in the list being provided: It is required to send the invitation for
nomination enclosing  brochure/schedule well in advance before the
commencemen! of the programme. The nomination request should also be
forwarded through email and telephonic contact may be made whereever
required. Before accepting the nomination, the same must be got vetted by

Training Cell-of DST,

3. Once training programmes are allotted by the DST, the Training
Institutes are required {o:
(a) Give  professional ~and  eye-catching nomenclature  to  the
programme/training topic.
(b) Prepare the objective, conteni, module, session plan, methodology
/pedagogy of the programme.
(¢) Finalize the ‘course co-ordinator, support gtaff, resource persons and

infrastruciures & facilities 1o be made available during the programme.



7 The Training Jnstitutes are pequired o prepare o Featimy Brochng

. - . . <3 ) . ' [N I
contaimng the following Potnts for cach programme and gel1ivett d Dy s

1t

« Training Subject/ Topic, Scheduled duration/date,

« Training Objective, Content, Curicula/ Module, Methodology/ Pedagogy/
Session Plan

« List of Resource Persons and name of Course Director.

e Brief of the Institute and facilities 1o be made available during the training,

« Target group of the training, Eligibility criteria - age, service, disaphine and
qualifications

» lixpectation from participants while altending the training programme.

« Any other items as the institute may deem fit.

B Age Limit for Training

S.No. Duration of Course Upper age limit
| (ason1* July)
Domestic Tri;l}l:l”lg— T week _--- S { _';Ei_lr_oiu_-; )
fin o el 2 weeks i B | 58years’ |
- 5 weeks (F, G) 1621 years of |52 years ™
service 47 years s
5 weeks (C, D) (9-13 years of
| service) [
12 weeks (B, C) (0-9 years of ‘/%O y_eam"rgg_;ﬁ
s, service) I
International Senior 55 years
Exposure visit Middle 50 years
- Junior 45years -

Note: relaxation upto 1 year nlay-b_e' allowed by DST in upper age limit in

bonafide cases

6. Level, Duration and Periodicity of the Training Programmes
S.No. ] Level of _Snztrlenastg/ ‘No. of | Durationof | Periodicity
years of service as Group A Training
_ scientists Programme |
1. 0-9 Sréars (é?:i*entis;é_ ‘B’ and | 12 weeks Once in a career
‘C"and equivalent) | Foundation | B -
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(hacnbists o 1)) |
| (b) 14 10 21 years |5 wee! L Oncein a.carcey.
()(ullil%(‘ E o F |
_equivalent) SR va—
9 years and above 2 weeks Onece in a block of
(Scientists C lo G) four years (starting
from 2012-13)
Once in a block of two

(a) 5 years and above T week

‘ year (starting from
| 2012-13)

1 week (senior) | Oncein a block of two

(b) 21 years and above
year (starting f{rom

- | 20123)
Training for JA & JTA 2 weeks Once in 8 block of 4
YRR ——

Selection of participants should be made from across the Counfry and

across the Sector. While selecting the participants following points should be

kept in mind:

&

Yor each programme, total 25 participants should be selected, preferably 10
from Central Sector, 5 from State Sector, 5 from Universities/Colleges and 5
from Other Govt. Institutions. The local participation should be limited io
20% i.e. 5 Nos. The number of ];g:t;igi_paq?S should i11\rariab1yln01? be less
than 15 and more than 30.

Not more than two participants . should be selected front one Institute/ -

OL gambailon
While inviting nomination from
ensured that only those who are having PhD/ M. Tech degrees and actively

involved in research and dev c.lopment (R&D) are selecied
m.the govt sector only. It should be

academicians / professors etc. it should be

All nominations have to be stuctly fro

ensured that nomination of applicants from private sector is not accepted.

- |

,
N2y
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(1) Mitinim 507 of (he fime he devoted 1o the topie o ihe
]7]'()\3}’)1'1)]]]]]1[.‘,

(i) The yemaiming 50% of the time should be devoled for experience
sharing, field visils, institution visits, Jecture on a lopic of general
interest other than core fopic, projects, exercises, etc.

/ (V) There should preferably be a half day field/institution visit during one

' week course and a one day field/institution vist during two week

(;011]‘,’5(‘. ‘

(v) A two days village visit/ theme visit should be orpanized during two
week programme, on Saturday and Sunday.

(vi) I’zcjfc:mi‘)]y 1ot more than two sessions should be allotted 1o one resource
person/faculty.

(vii)  Preferably Every morning, health sessions and during evening, one or

the other programmes like cultural evening, soclal evening, sports

GVening, games evening, evening outing, etcmay be organised.

9. Institutes are required to submit a proposal to DST preferably two
months before the date of commencement of the programme. The proposal
should conlain the {ollowing information/ documents along witlt a request for

sanclion of Advance:

(@)  Aletter requesting for advance

(b)  Training subject/topic, schedule/dates, programme  objective,
module/content, and tentative session plan/ time table, Target group
for the programme

()  Budget estimate and amount of advance desired as per the detailed

financial norms

(d)  Nomination status (tentative)

Nofe:- The Institutes are required to prepare realistic budget estimate ag

per the detailed financial norms worked out by the DST showing the variable
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ot b oo hy detated caloulation sheets and |H-‘vll‘“"|‘““‘ aueinnent o,

' i ’ i - i X0 ] vy Vool
respedt of cadn companent. Lhe finalization of budgel will he subject i
approval of DS Reimbursement of training cosl will be proporbonate (o e

SAber Al PG G aliediRg e TG g, propramine, subject 10 cost

ceiling/cost per programme fixed by the DST.

ramme, (he Institutes are required Lo

10.  After completion of {the {raining prog
from the date of the

submit the following documents within one monih
completion of the programme (Original of all thie documentis te be mamtained

by the Institutc):

Utilisation Certificate in original (2 sels) - Annexure - A

Audited Statement of Bxpenditure in original (2 ;ets) ~ Annexure - 13

Time Table giving defails of the sessions and resource persons

List of participants, their designation, contact details with name and
address of nominating organizations
Jeedback (in prescribed format) received from the participants — Annexure
-D

6) Biodata of participants in prescribed format — Annexure - C

7) A copy of the Training Brochure

List of Faculties/Resource Persons their core competencies and their contact
details

9) Group Photograph

10) Course Director’s report (countersigned by Head of the Institute) -

Annexure - B

[Note: All above documents should be forwarded in proper binding. The
original copy of Utilisation Certificate, Statemernt of Bxpenditure & List of
participants should be forwarded separately. A set of the training kit given to
the participants should also be dispatched to the training cell, DST]
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Fhe targer group of thi programme will ke Soentists & chinologisis ol the myddl
lovel sworking s m- Central - Covt, ~Ministies/Dipatnieiits Tand - REseaich Anstitations/

Orpanisations under Central Government. While preparing, scasion plan following promts

should preferably be adhered (o as far as possible:

¥ The course should be divided into modules on different themes. There should be

e

vigif to Jocal research institutions including visit to a rural aren during the course,

> Theld trips, outbonnd exercise, nature trek, visit {o places of mterest, ele. may be
orpanized during weekends.

> There should be a wiillen evaluation of the participants twough objective type
examination at the end of the course and the participants should be ranked based
on marks obtained in written examination. |

» No accommodation should be arranged in any private resorl during outstation
Visits.

Guidelines to be followed during Foundation Course

The target group of this programme will be newly recruited Scientists &
Technologists working in  Central Govt. Ministries/Departments, and Research
Institutions/ Organisations under Central Government, While preparing session plan

following points should preferably be adhered to as far as possible:

> The course should be divided into 12 (twelve) modules of-different theme and each
week should be devoted on a particular theme. One week should be earmarked for
exposure to rural areas. _

» Institutional visit on the theme may also be organized during the course. Field trips,
outbound exercise, nature irek, visit to places of interest, etc. may be organized on
Saturday and Sunday.

» There should be a written evaluation of the participants through objective type
examination at the end of the course and the parti(:ipant.{s should be ranked based
on marks obtained in written examination and other intermal factors like

punctuality, attendance ete.
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VUINISTRY OF SCIENCE & FECHNOQPAOCD
DEPARTMENT OF SCIENCLE & TECUNOLOGY
FECIHINOLOGY BHAWAN, NEW MEHRAULI ROAD, NEW DELBI - 110 0106
TEL No. 011-26524941, 011-26590340, FAX - 011-26864570, 011-26590340

NOMINATION FORM

FRAINING PROGRAMME, INSTITUTE
& DATE OF TRAINING

AME
-of./Dr./Mr./Ms.

ESIGNATICON: ORGANISATION:
| |
X (M/F) ' PRESENT PAY AND o
- 0 GRADE PAY: -
ATE OF BIRTH DATE OF ENTRY IN |
GOVT. SERVICE (AS ‘
GROUP ‘A’) |

JMPLETE ADDRESS / CONTACT
JMBERS / E-MAIL

EEATIONA&/ PROFESSIONAL QUALIFICATIONS (GRADUATION ONWARDS)

.No. | YEAR DEGREE UNIVERSITY/INSTITUTE
SEARCH EXPERIENCE
NO. | YEAR TOPIC OF RESEARCH SPONSORING AGENCY

CONTD..2



"RAINING ATTENDED - - | )
L.NO. | YEAR | NAME OF THE TRAINING PROGRAMME | NAME OF THE INSTITUTE | DURATION _

l
YECIFIC AREA IN WHICH .
{JLL UPGRADATION DESIRED 3

Ll

Signature of the Candidate
ZOMMENDATION BY THE CONTROLLING OFFICER

(SIGNATURE OF THE RECOMMENDING OFFICER)
Name & Designation with Seal

: Mail this form to the concemed Training Institute under
intimation to the Under Secretary (Training), DST at trngcell.dst@nic.in





