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V.RAMALINGASWANI BHAWAN,ANSARI NAGAR, POST BOX-4911, NEW DELHI-110029

No.18/1/2016-Admn-I1 (Pt.) Dated: 17.10.201 6.

OFFICE MEMORANDUM

Subject: - Delegation of powers to Financial Advisers of Ministries to accord exemption for air
travel in airlines other than Air India in individual cases-reg.

In continuation of this Section’s OM of even number dated 13.10.2016 on the subject mentioned
above. | am sorry to state that the prescribed proforma for relaxation to travel by Airlines other than Air
India attached herewith for seeking the approval of AS&FA could not be sent inadvertently with the
letter under reference. The inconvenience caused is regretted.

Yours faithfully,

(Bharat Bhushan)
Administrative Officer
for Director General

Encl: as above

Copy to:-

1 All Directors/Directors- m~charge of ICMR Institutes/Centres.

2 All Divisional Heads, ICMR Hqrs.

3 PS to AS&FA, Ministry of Health & Family Welfare, New Delhi.

4 PS to Joint Secretary, DHR

5 PS to DG/Sr.DDG(A)/Sr.FA

6 ADG(A)

fi S.0. Travel Desk

8 Head, BIC with the request to upload the above circular on ICMR website.



Annexure-B

PROFORN"A FOR RLU-\XAT!OI\ TO RAVEL B‘; AERLH\ES OTHER THAN AlR INDIA

I\S}i I . Item of Information Remarks
Ll B R ]
1. | Name B SRR
2 De51gnat10n - . L - |
3 Namé'of the organization/Division _ i _ S|
| 4. | Date of visit e}
! Whether Foreign travel / Domestic travel / LTC - T |
6. | In case of official visit, copy of approved tour programme. '
7. | Whether entitled for Air travel as per rules - B

) If not, copy of approval of competent authority for air travel ' |
8. | Detailed reasons for seeking permission to travel in airlines other than Air

India (Foreign/Domestic):
9. | Attach print out of communication with official website of Air India and

Govt. authorized travel agents viz. Ashok Travelsé Towurs, Balmer Lawrie
& Co. and IRCTC regarding the above reasons or official communication

from Air India and these agencies.

10. | In case of foreign travel, whether full or partjourney is proposed through

1. | Under hkmg from the travelling official that in case permission is granted
for air ]ourney other than by Air India, he/she will avail the cheapest :
available ticket in the entitied category among the options of various

private airlines operating in that sector,

%

Fals

15\'&1

(Signature of the individual travelling)* (Signature of the Head of the Office)

RECOMMENDATION OF THE ADMINISTRATIVE DIVISION / MINISTRY

*(Signature of Joint Secretary)

- *NotedIn case the individual travelling is holding the appointment of JS or above in the Ministry, no
separate approval of Head of the Orgarizatioh and approval of the Administrative Division/Ministry-is -
required. In such cases, self-certification by the travelling officer (JS &above) will be sufficient for

submitting their proposal for grant of the said permission.

alliance partner of Air India



